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2.  Work distribution order of each officer can be updated and put
inthe following format U/S 4.1 (b) (ii)
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3. Desicion making process in graphic form U/S 4.1 (b) (ii)

Initating the file Channel officers Decision making
Autority dealing handling the file
Staff and the sec- at each lavel
tion
Establisment Section Cleark District Adult education officer
Collector
Section

Account  Section Cleark District Adult education officer Collector
Section




1.
2.

A. Time norm, if decided by the organization. U/S 4.1 (b) (iv)
B. Quality norms, if decided by the organization.
C. Quality target for the office work to be done in the year.
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5.
Udc

List of Act/ Mannual/Regulation/Rules/ Circular U/S 4.1 (b) (v)
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6.

Struoture of consulative in which pulic reprentatives are members

including U/S 4.1 (B) (Vi)

Name of the committee

Copy of the order/circulars for information
Function

Members

Duties and responsibilities

Accessibility of minutes for public
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7. Directory of the officers and employees U/S 4.1 (b) (vii)
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8 Mothly remuneration and compensation (to be linked with tresaury

data bank) U/S 4.1 (b) (viii)
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10. Programs and beneficiaries (U/S 4.1) (b) (x)

A List the program (in eletronic form)

B Norms for selection of the beneficiary (orignal text of the circular to
be given In electronic form)

C Detailed information

S. No. Name of teh  Adminstrative Year Amount No. of
Program allocated beneficiaries

e Not related . S

11. List of the recipients and nature of concession U/S 4.1 (b) (xi)

*.NO. Nature of Name Address Year Kind of Approximate
support value of

—— - Not related ----- ~ -—— -

12. Information available in the office (link with item 6) U/S 4.1 (b) (xii)

S. Categories Hard Copy Electronic form
NO.
1 All type of information Nil Nil

available




13. Facility available (Lilrary, public Counter etc.) to citizen for
information
U/S 4.1 (b) (xiii)

S. No Facility Name of in charge Duration of opening Contact
No.

(Time to be given) Telephone No.
1 Public Counter Sr. Ratnesh Dubey 200 Pm. to 500 Pm.
(07574)- 254440

District Adult Education Officer
Hoshangabad
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